2010 PLAYER TRANSFER PROCEDURES

Inward Clearance
1. Open your club’s online membership database through the links on th& VAF
website (menu item “club login”).
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PR In the menu bar to your left you will find all available options listed. These options will vary depending

Password Management
& on the level of access you have,

Request a Clearance/Transfer

Laculn=cleatance By holding your mouse pointer over the icons in the menu bar (on the left) a message will appear telling

cl Sett <
i you the button's function.

If you experience any problems with Sportzware Membership or you wish to provide any feedback
please contact us at support@sportingpulse.com,
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2. Click on the “Request a Clearance” title in the menu items
3. Click on the drop-down box next to “State Body” and select “Victoria
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4. Click on the drop-down box next to “Association” and select the
League/Association from which the player wishes to transfer.



5. On the next page, select the players former club from whietidies to
transfer

6. Enter the details as requested for the player who wishrefer. The player's
surname is the easiest field to search by.



7. Select the appropriate player from the search results

8. Complete the appropriate details on the clearance detgisfpathe player
wishing to transfer. Please ensure that the “Reason foraDlesirfield is
completed. You are able to make notes in the field underttegitif you wish
to go into more detail. Click on the “Update Clearancehiat the bottom of

the page.



9. The clearance has been processed. The system will novasemdail to the
VAFA, the former League/Association and the player’s farabeb alerting
them that there is a clearance requiring action.

10. The players former club will see a List of Clearancesheir bwn database,
with clearances requiring action highlighted as pointed out bglow




11.By clicking on the player’'s name in the “List of Clearancdisé player’s
details and clearance status will be shown. The playéeregilire approval
from both the player’s former club and league/association.

12.0nce the clearance has been fully approved, the plajldreniemoved from
his previous club and automatically transferred to your mendtebase. You
do not have to enter players into your database who requeararce.

Outward Clearances
1. For outward clearances, you will receive email notificatiba clearance
request which will appear in your “List of Clearances”



2. To approve or reject a transfer, click on the “awaiting yquoraval” icon
and process select the appropriate response using the drop-down boxes
supplied.

3. Once the clearance has been processed by your club angsih@aion, the
player’'s details will be transferred from your databagiab of the player’'s
new club.



