
2010 PLAYER TRANSFER PROCEDURES 
 

Inward Clearance 
1. Open your club’s online membership database through the links on the VAFA 

website (menu item “club login”). 
 

 
 

2. Click on the “Request a Clearance” title in the menu items 
3. Click on the drop-down box next to “State Body” and select “Victoria” 

 

 
 

4. Click on the drop-down box next to “Association” and select the 
League/Association from which the player wishes to transfer. 

 



 
 

5. On the next page, select the players former club from which he wishes to 
transfer 

 

 
 
 
 

6. Enter the details as requested for the player who wish to transfer. The player’s 
surname is the easiest field to search by. 

 

 
 
 
 
 



7. Select the appropriate player from the search results 
 

 
 
 

8. Complete the appropriate details on the clearance details page for the player 
wishing to transfer. Please ensure that the “Reason for Clearance” field is 
completed. You are able to make notes in the field underneath that if you wish 
to go into more detail. Click on the “Update Clearance” icon at the bottom of 
the page. 

 

 
 



9. The clearance has been processed. The system will now send an email to the 
VAFA, the former League/Association and the player’s former club alerting 
them that there is a clearance requiring action. 

 

 
 
 
 

10. The players former club will see a List of Clearances on their own database, 
with clearances requiring action highlighted as pointed out below  

 

 
 



11. By clicking on the player’s name in the “List of Clearances”, the player’s 
details and clearance status will be shown. The player will require approval 
from both the player’s former club and league/association. 

 

 
 

12. Once the clearance has been fully approved, the player will be removed from 
his previous club and automatically transferred to your member database. You 
do not have to enter players into your database who require a clearance. 

 
Outward Clearances 

1. For outward clearances, you will receive email notification of a clearance 
request which will appear in your “List of Clearances” 

 

 



 
2. To approve or reject a transfer, click on the “awaiting your approval” icon      

and process select the appropriate response using the drop-down boxes 
supplied. 

 

 
 

3. Once the clearance has been processed by your club and the Association, the 
player’s details will be transferred from your database to that of the player’s 
new club. 


